
/err. H t m COMIX SBPERTISOB CP AS9BaStCK9 

X 

AS^STJTT poi-K3 (r ioa jBggg OF A ^ J ^ T ^ ) 

Dates* 1676 - -
Quantity! 2CG cubic foot (200 volaras) 
Fllo Arran f̂lwant i Chronclo^ical by assasnnettt year, then fcr 

district, and alphabt tical therein 
Annual Accumulation i 5 cubic feet 

Article CI, Section Uk of tlw Annotated Code or fferyland, 1S51 i7di-
ticn proving that reccrda of a l l property asaeosod bo kept in bodes, 
a r r c n ^ alphabetically by owner* s'nasioa within election districts, 
Entrioa Ghow nam and address of tasooyer, location en.! description 
of property, end the evaluations of land en-? buildings. Present 
form ccntain space for five eeparc.t© assessments. Until V/l£> the 
book contained essess^mts of personal property, but those ore nov 
mintainod separately. 

The f ield Uxaka are irapesrtant aids in eotablishin^ clear t i t l e to 
property, and are constantly in use by t i t le e'wrebers. 'Hiey are 
aloe used to ee^rwte ineorae tax due on property. 

Init ial entries are posted frcn t£*3 Assessor's i isld Cards, end sub
sequent entries ere posted frcn Transfer Feme, Increase end BMNMQ 
in Assessment Vouchers, and Copies of iruildin- Pemita. 



ASSESSORS r m n CXFDS 
Site: 6«» x io^» 
Dates: 19LO - -
Qasntityi 102 cubic foot 
File Arraafrsaantt Dirrtrict, mMHtiw/Unt end Uaen br location 
Annual j^jaulatloni l j cubic foot 

SfaMQ OMTda ova used err assessors in the Held to make notas en t"xj 
various factors affecting the tax ossassr-cnt en real property. The 
purpCN** of ths cards is to provide, a tax asseajriant f i ^ r o for post-
inc to tho I ield Lock oi' Asaos^nesst-:. 

One card is established for each pieoe cf propertr. * ntrioa show 
none and aadres3 or HMr^ ceocriptioa CMC property, transfer data, 
a do toiled analysis of topcisraphjr, ccaotrvyction &JV7 ©thsr factors, 
a sketch of the property, and a rocord of potting to the Field 
Lode of JUMMMttU !!*• cards ax-o fil '>d in binders, anr! srs pro-
vidod vitli punch holes (HcHoe Keysort Systc) "which parrsLt then 
to bo located either by m*53 of taxpayer or br location of property. 
These cards have bsoi in usa sineo 15>0« refers thrn cards uero 
used vhich contained similar ir^crnation tut tdiieh did not haro 
punch holes. 

Tha ?,3cos30tr»» Field Cards do not ccntrJLn cr̂ - information Thich is 
rocj ilrod by lev tc be kept. They senm ce-iy t* roufji net/js used 
in .e-'icMji- aoeessssnt figures. 

When rmr cards are Tilled out because o 1 nNaMHtMMBli or imrcwo-
ncnts, they are filed in place Of the out-dated aire*, which io then 
ro-aved and no IttpoF referred to. 

MCag'.«EUTTflMi IStAIff ICIXX£ ACZX12 A8D fC'; XSHOSE TEAI3 SSESSAFXSH 
JOB nsci 0"ESHKff« 

Sisst c.» x 11" 
Bates: 153."' - -
t-uantityt & cubic feet 
I l l s Arron :oj5cnt: Alphab^ tical 
Annual /•cciaulAtier.i l> cubic fact 
Disposable AtMMBtl 80 cubic f «ct 

Prior to 19U> a rocord ci persons! proscrt- assessr-cnts v&s «ain-
taincd in the lield Loch o. AMtNMBtw* *:ine- torn the record has 
be?n h?pt in three eerier; as follows: 

1. Schedule an.* ' eturn cf Personal twrntir cf Individuals 
and Hams* Lntrios show district, date, clsacriptlcn cf 



business, evalaatlca of stock and eq-ilpasot, oath end 
signature of property owner, and record of assecsraent. 

2* Schedule aad return of Personal Property of Karss and 
Estates i Entries chow description and evaluation of 
property, aalnals, vehicles and iAploasats, tdth the 
oath and signature of property owner and record of rasasc 
SftSXt. 

3» Personal Property Eeturoa for Loato m These returns vera 
Bffilntained In a separate file until 195k, wsen boats 
under 100 foot la length were exempted from taxation by 
Chapter 52, Acts of 1°5U 

All f oraa are or vera filed annually* The amount of assesaaent and 
any evbaoqssnt changes arc posted in t*%# Treasurer1 O Levy Book fear 
Personal Property* Pasting la also made to the Personal Property 
Asssssssnt Cards* 

BJCODfr30AT20»t SETAUl FCT- SS?£8 TDOS ASD 7HE*J s U M f 

PSRSOHAL PBOP-KTY gHggflE fiBB 
Siset !*• x 6* 
Detest 19L7 - -
Quantity? 2 cubic feet 
Annual Aceunulation g cubic foot 
risposable Amounti 2 cubic foot 
File &rraagiiaantt Alphabetical by district 

Entries shew type and location of business, year, data hilled, and 
cash values of fixtures, Merchant*aa - county, Merchandise • State, 
tools and aochinsry, boats, total, and annulectured products and 
•achinnry* Each card contains apace for seven years entries* Tea 
cards are used by the Tabulating Deparlaaant to soke out personal 
piupurty tax bills, laforataticn on the cards is duplicated la the 
Treasurer's Levy Book for Personal Property. 

R£ft¥tCflD£7XG3t KETAlfl m i SS7SS T&AR5 AFTER LAST SUET ASD IRS3 
DESTROY* 

BBHHel ASTJ pscrjsA3e a ASSSSGCTTS ronio 

Sissi $• x 6* 
Detest 1531 • -
Quantity! l»7 cubic feet 
Annual Accumulation! £ cable foot 
Disposable Asoentt 15 cubic fast 
File Arranpvaonit Csrenological 
Auditt State 



Per each increase or decrease in asacssaeat a pre-nuwlered fora i s 
prepared in quadruplicate, Entries stew n*-*2 and address of owner, 
location and inscription of property, reason lor chan^o, a-noant of 
increase or decrease, siiTKittano of Supervisor of Assessments^ end 
date of posting to 1 laid Bock of Assessnent:;. 

The ferns are distributed an follows: 

Qricinal - to the treasurer for pes tin \ in the Tax kavy ioch 
First CTSCR - to the Tabulating I^partassst aa a^thcrltj-- to NJAL 

nes tabulating: cards, 
Second Copy • Until October \95$ ttls copy went to the Finance 

Dspart23cnt| sicca then i t h~s been f l lsd in the 
Tabulating Depai"ta3Rt "with the f irst copy* 

Third Copy - Petfdsed in tho office of th* Supervisor of 
Assessments and filed is ntsanrlcal order, Peti
tions for r.s^seesaent tftd Invcatirjatien Reports 
arc sensti-ass included in this f i l e . 

The recorrs-'-ncL Lion below applies only to tha criteria! aaint&ined by 
tha Sspcrriocr of 'osssssento, 

B S C C T ^ y . T i c : : r*"TAis res tss teass an mm, AflUttD, teUUKWa 
IS USIR, .AST* BSSTECT. 

SSSBES r ( R > c 

Sice: 5M> r 11" 
/ - T T T I Acs-wulatien: 3 cubic feet 
Sates: 1?LS - -
File Arrar^yrnsait: ChrascloclesL 
Quantity: 10 cubic feat 
Disposable aaaxtt&a 3 cubic feet 

bfaen transfers of prcpurty are wade debits and credits in assesa-
MttSta a-"s created vhic.r nust be posted to the racordj cf the S^psr-
viacr of Aaseecncnts ant: the Treasurer. Since 12>2 a cfju^^plicatc 
Transfer I-em has been used for this purposo. bntriea ohoa- property 
transfer nsrsber, indsx folios, type cf sale, nana enc; oddrees cf 
cxa-itcr, traatoSowj cf esseoaesant shouin; credit to rraatcr, apodal 
taxca, date deed presented, election district earner, person pro-
sentinc deed, consideration, eawuat of -aortssyc, nar» and address cf 
purchaser, D E S C R I P T I O N and location prepcrtr- xsLtu land and bstld-
inc evaluation, an:" e notice to the purchaser elated by the transfer 
Cicrl: for County cor^riissionors cf AJBK Arundel County clvinc hi*: 
opportunity to Object to the asseacnent, 

The ferns are distributed as foliar-;: 

Crirjinal - to the net- purchaser as his notice Of asssssncnt. 



i l r e t Copy •» Used first, for posting to the l ield Look of 
Asa«stinonts| then seat to the -abolatinj Depart-
nent so that HIS DBS account M Y te set up on 
tabulatinj? cards. Then it Is returned to the 
Supervisor of Assessments SBD filed numerically 
ty transfer nunhcr. Liber an.-* fol io location of 
the lecorded dt*d is posted to this copy fron t2» 
t!drd copy. 

Second Copy - to the' Treasurer FOR posting; to TEX Levy Books. 
1'aird Copy - to Clark of circuit Court, SBO enters liber end 

fo l io sJiOMinj; location of recorded deed, i t i s 
tfe*9 rsturmd to the Luporvisor of AsacseTants ©o 
that the liber and folio can be posted to the 
Field hook of Asscssnents SBd the f irst copy. I t 
is then fi led in nwaarical order by transfer nurv-
bar. TiAa cop;/ is ceasldorcd xvon-raccrd v&thin 
the TmxwJLaz of the statusc IGOVOASING nun-iecord 
arterial (Art. 1.1, . ae# 15>, Annotated Code of 
JtoylsnS, 153L init ios). 

fcaforc the <jaadruplie*te Seta systss WAS everted in 1252, a dupli
cate fem vas used for the atea pterpesao. Ths ori.-inal aas f i led 
in the /Aurcssosraph seen (predecessor to the Tabulating Ijeprdrtaont) 
and the copy vax; f i led in the office of the hupsrvisor of Assoss-
ssonts. The reexnrend. ties bclov applies only to the f irst copy &nu 
a l l copies prior to Uo2. 

wawf fWHnmi m&xz rat i n s a t m AID m BESTED*, 

Siaei x 11" 
Dates: 1*55 - -
F I X N ARRANT'EJSIRJTT.: RHRONECL0~icai 
Annual tecrjr.ulatica: 1 cable fcot 
Cuantity: 2 cubic feat 

business License Applications arc c«ncrod in duplicate br each 
business recuirin-' on-. Tbs oriylnal* la filed with Cte Clerfc cf 
Circuit Court, sad is retained for three years cr until audited, 
irhicb/;vcr i s later, an-* then destroyed. |&M :ehedulo I tc- *.) 
Toe copy is filed! with the Supervisor of Assessments end i s used b~ 
bin to ascertain IFISTHSR the busisassLs on the tcx rol ls, after 
which I t has no further use. 

mxmmsSK&t TSSSAXA FOB TERES MRIS AHD SUES AGMISR. 



8. COPIES figgggl F-'i-'gTi 

Quaatltyi 10 cubic Tact 
Ratesi 1550 - -
Pile Arran-aaent: Annual and Surssrical therein 
Annual Accjajulaticn: 6 cubic foot 
Disposable JKNNATTL 3 cubic feet 

then a F uildins Pers&t la issued cm copy foes to the ::uperriecr of 
Assoasacntsu After construction Is completed and a Paildlnr, I r -
epectcr has inspected the property, • copy cf his inspection report 
i s attached tc another copy of the Building Pcrait end both are de
livered to the Supervisor of Aamjawssntr. in cr-̂ pltanc© vita Sccilsn 
151, Code cf Public Local Lavs of Anne Arundel County, 15h7 "ditisn. 
A nsv aseoesrvint, i f required, Is conputed on the beck of the latter 
copy and then posted to the told Beck of Asnsssosonts. 

mxemmmnrnt n s i z f rat THP.EE ISARS n a m sasxpf §m s a n 
msaax. 

Dates* 1537 - -
Quaiility: J cubic feet 
File I-RRIJTOOSUNTR /.iphaaetical 
Amus\I ABBLMBFLJITLUII j/i. CUUFR FOOT 
Oiepcaable A-ruyunti 3 cubic feet 

Conteins letters n&qaestin-t infearmtiea and diclsicr.s on uescsar-^nvi. 
Any final action taken to eh-*-*:-* arseaswink:. i i pasted to the records 
of tjje Snipcrvisor cf Asaeesrasnt, Treasurer, and ?e&*£Utl3g repitrt-
FISNT* 

wsummuami weun TXT. mm m*&$ TIER: SEMIS §mvm3& 
J?i3l**h.NI.'MTL*F i.3CC»ui_ SA7H3-•- CCS .*:»Ji.T.j AIKHUSTRA* 
TXT: IIS) £QSi«X VASE A*f* BSSSS09T ALT. CTCTJ 
XOEEMXAZM 

I S . PIJVGS OF S;EPRASIC$S 

Pates: 1935 - -
Quantity: 10 euble feet 
Tile Arranreaent: ChronolordLcal 
Annual Accumulation: 2 cubic feet 
Index: Yes 

The; Supervisor of Assessment receives one copy of mtb plat 
delivered to the Cierk of Circuit court to be recorded. Xfae 

http://thp.ee


7. 

Sapc:?rylficr o:* Aaaosasesst rotilas these plats as cn sld. in as;ieaeiird 
real |Bl|Mrty« 

Dates» 17- -
Quantity. 20 culic feet 
File ftnvflgMMtl C^arcrslcr ical 
aflMal Accusalatlsns 2 eufcic feat 
Idspceelle Ascent: lh cubic feet 

Uben a nev assessncnt is n a or vhen an MKlswettt la rihSBSOflj 
propnrty owners are sent notices of assess^nt* Tbs notices are 
prepared in duplicate on printed pro-nushered Dents*. RAtvlM sltCtt 
district, nasic an-? address of properby o*s*rr, asses .«r*mt year* des-
cripticn of property. MKMttfc of asscssssertt, data and iSltt thnt com
plaint choulrf be WSL'S to the County fmsisai oners, an* signature 
cf authorised pcrsca. 7h* cririnal is sent to the property c*ns?r 
and t ie copy is rdnlaad in the office* 

wcaKOD&zimt • :T/-IT rea TJB2E TCABS ias TE::*7 DSSSBOT* 


